Classroom key access

Keys to the classrooms are kept in the reception/cloakroom area on the ground
floor. Keys must be signed out and returned when the room is no longer in use

(you sign them out in a special key logbook in the cloakroom area).

When you finish your class, lock the door and return the key to the reception.

Before you close the door make sure that all equipment is turned off and the

windows are closed.



